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2 EVENTS AND GENERAL FUNCTIONALITIES IN EASYDNNNEWS

Events share all the standard functionalities when adding and displaying them with standard articles.
They share the same interface for adding. You can organize events into unlimited number of
categories. It is possible to add tags to articles and events. The advanced image management enables
simple adding of images, gallery images, documents and links. The built-in Google Maps editor
enables location adding in Google map.

Also, it is possible to enable comments on events, and social media icons enable article sharing
through social networks. Multilingual contents are supported, meaning that it is possible to localize
the content on more languages. The module generates SEO optimized links and it implements other
good SEO practices for accomplishing better ratings on search engines.

HTML templates and tokens are used for displaying the list of articles and events. It enables a full
control over the appearance of articles. Here you can also find the advanced system of permissions
what enables precise setting up of the editing right and access to the content. Events are possible to
search with the DNN search or the search engine that comes with the EasyDNNnews module. Let us
mention also RSS and iCalendar that enable import of events to Outlook and similar applications.
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3 ADDING EVENTS IN EASYDNNNEWS MODULE

Adding an event in the EasyDNNnews module is identical to adding a normal article. If you want to
publish an article as an event then it is necessary to tick the option “Add as event” in the Add/edit
form. Then the additional fields will be Start date and End date.

| F o f—
Start date: ) | | 31| | @ LI Al day event
¥| Show end date
End date: €} | | 5| | @
Recurrence:
Enable registrations: To enable the registration process it is necessary to save the article.

If the option “All day event” is ticked, then it indicates an all-day event without time limitations. The
option “Show end date” indicates the display of the event ending time.

Recurring events
The EasyDNNnews also supports recurring events. If you want to create recurring events then it is
necessary to tick the option “Recurrence”. After you have ticked the option “Recurrence”, additional

options are displayed which you can configure.

| » 4
Startdate: @) | 11302014 |31 12:00Pm | @ L All day event
¥| Show end date
Enddate: @ | 11302014 |31 o200Pm | D

Recurrence: | f—

Recurrence fype: * Daily'Weekly ' Monthly ' Yearly
Every:[2 | dayis)
[3 | Display upcoming occurrences

* Ends after occurrences ' End by date
5 |

Enable registrations: To enable the registration process it is necessary to save the article.

Recurrence type — here you can determine a type of recurrence which can be daily, weekly, monthly
or yearly. The selection of each recurrence type enables further settings.

3|Events in EasyDNNnews 7- User's Guide



Event registration

Events can be intended only for showing on the web site and also it is possible to enable the event
registration. If you would like to enable the event registration then it is necessary to turn on the
option “Enable registrations”. Turning this option on will show the additional form with registration
options.

Enable reqistrations: ) v/ —<e—

Registration type: € (e, mail classic. ' Social only registred
Numberofseats: €0 [0 |(0is unlimited)
Start of registration: ¢ '® After publish date'.' Number of days before event start date
End of registration: ¢ '®'When event starts’' Number of days before event start date
Seatreservation per user; ¢% '® Unlimited . Min - Max value
Registration type: €0 (e Registration on site is necessary Registration on site is not necessary
Add registered usersto role: 5 o None  Select role

Required approval: ¢1

Disable further registrations: ¢
Visibility of attendants list: £} None® All ' Select role
Field template ofregistration form: €8 | none v

Use defaultinvitations: ¢}

Use default reminders: §h

Enable registrations
Turn this option on if you would like to enable user registration to an event. This option is not
possible to turn off afterwards if there is an existing registration to an event.

Number of seats
The maximum number of seats (attendants) who can apply for an event.

Start of registration

Determine the time when the user registrations are enabled. The first possible choice is “After
publish date” which means that the registrations are possible immediately after publishing. The
second choice is “Number of days before event” where we can set the number of days before the
beginning of an event when registration is enabled.

End of registration
Determine the time when the possibility of registration ends. The first possible choice is “When
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events starts” which means that registrations are closed at the beginning of the holding event. The
second possible day is “Number of days before event” where you can set number of days before the
event starts when the further registration will be disabled.

Seat reservation per user

Here you can determine how many seats a single user can register. If the option “Unlimited” is
chosen, then the user can register unlimited number of seats. If the option “Mix-Max value” is
chosen then it is possible to set the minimum and maximum number of seats a single user can
register.

Registration type: registration on site is necessary, registration on site is not necessary

Here you can choose a type of registration. If the option “Registration on site is necessary” is chosen
then the user has to be registered on site or has to register. If the option “Registration on site is not
necessary” is chosen, then users can register to an event without the need to be registered on the
site.

Add registered users to role

Here you can set the possibility of adding a certain DNN security role for a user after the registration.
If the selected option is “None”, then users do not add a security role. If the option “Select role” is
ticked, then you can choose a role to which user can apply after the registration.

Requested authorization
If this option is turned on, for submitted registrations authorization is required.

Disable further registrations
If this option is turned on, further registrations are disabled regardless the duration set in the
settings.

Visibility of attendants list: None, All, Select role

Here you can set to whom the list of registered users is visible. If the option “None” is chosen, then
the list is not visible to anyone. When the option “All” is chosen, then the list is visible to all, and if
the option “Select role” is chosen, then you can choose a security role to which the list is visible.

Field template of registration form
Here you can choose a group of custom fields for the registration form. A group of custom fields is
created in “Dashboard > Custom fields”.

Turn on default invitations

If this option is turned on, then the event will use the default settings for invitations. The default
settings are valid for the whole portal. Additional changes and adjustments of the rules per event are
possible.
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Turn on default reminders

If this option is turned on, then the event will use the default settings for reminders. The default
settings are valid for the whole portal. Additional changes and adjustments of the rules per event are
possible.

After you have configured all the options, you save the article (the event in this case).

3.1 RECURRING EVENTS

EasyDNNnews enables adding of recurring events. To create a recurring event it is necessary to turn
the option “Recurrence” on when adding an event. After that, the panel with the options for
adjusting settings for recurrence will appear. The following recurrence types are possible: Daily,
Weekly, Monthly, Yearly.

Daily recurrence type

| M ¥
Staridate: ) | 117252014 | 31| 12.004m | D Al day event
Enddate: ) | 11262014 |3T[ 1230 AM | D ¥/ Showend date
Recurrence: "

Recurrence fype: * Daily ' Weekly ' Monthly_ Yearly

Every|2 | day(s)

[3 | Display upcoming occurrences

* Ends after occurrences' ' End by date
5|

Edit single reccuring
event:

In the field “Every” you enter the interval (number of days) in which the recurrences will occur.

In the field “Display upcoming occurrences” you enter how many recurrences of events we want to
show in advance.

If the option “Ends after occurrences” is chosen, then you can set a number of recurrences after
which an event ends.

If the option “End by date” is chosen, then you can set a date to which the recurrences end.
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Weekly recurrence type

In the field “Recur every week(s) on” you enter the interval (number of weeks) in which the
recurrences will occur.

Then you choose a day in a week when the recurrences will occur.

In the field “Display upcoming occurrences” you enter how many recurrences of events we want to
show in advance.

If the option “Ends after occurrences” is chosen, then you can set a number of recurrences after
which an event ends.

If the option “End by date” is chosen then you can set a date to which the recurrences end.
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Monthly recurrence type

If the option “Repeated on” is chosen, then you can select the first, the second, the third, the fourth
or the last specific day in a week and a monthly interval of recurring events.

If the option “Repeated on day” is chosen, then you can choose the recurrences of an event on a
specific date in a month and a monthly recurrence interval.

In the field “Display upcoming occurrences” you enter how many recurrences of events we want to
show in advance.

If the option “Ends after occurrences” is chosen, then you can enter a number of recurrences after
which an event ends.

If the option “End by date” is chosen then you can set a date to which the recurrences end.
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Yearly recurrence type

If the option “Every” is chosen, then you can set a month in a year and a certain day in a month
when the recurrences of an event will occur.

If the option “The” is chosen, then you can select the first, the second, the third, the fourth or the
last specific day in a week and a month in a year when the recurrence will occur.

In the field Display upcoming occurrences you enter how many recurrences of events we want to
show in advance.

If the option “Ends after occurrences” is chosen, then you can enter a number of recurrences after
which an event ends.

If the option “End by date” is chosen then you can set a date to which the recurrences end.
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3.2 EDITING OF SINGLE RECURRING EVENTS

Each event from a series of recurring events can be edited and content and time of a holding event
can be changed. Also, in a series of recurring events it is possible to add a new event with an optional
time of occurrence.

Edit single reccuring £)
event: | <—

Actions Start date End date Attendees Custom content

710 O 11/25/2014 12:00:00 AM 11/26/2014 12:30:00 AM 0
y y

2| 0 Q 11/27/2014 12:00:00 AM 11/28/2014 12:30:00 AM O
2z

AR 11/29/2014 12:00:00 AM 11/30/2014 12:30:00 AM 0
& s

2 D) QD 12/1/2014 12:00:00 AM 12/2/2014 12:30:00 AM 0
Z

7 1) O 12/3/2014 12:00:00 AM  12/4/2014 12:30:00 AM 0O
& »

20 Q 12/5/2014 12:00:00 AM 12/6/2014 12:30:00 AM 0
y,

ADD EVENT

To be able to edit a single recurring event from a series, it is necessary to turn the option “Edit single
recurring event” on. This will show a panel with all recurring events. In front of each recurring event
there is an icon which enables content editing of each single recurring event from a series.

If you want to add an optional event to a series of recurring events then you click the “Add event”
button. From there you can choose Start date and end date. After choosing Start date and end date
click the “Save” button. This will add an event to a list of recurring events.

Start date: €) [ | 31} | @
End date: ) [ | 31| | @

(snve [ ciose

Important: If the registration for the main event from a series of recurring events is turned on, then
it will be turned on for each single event from a series of recurring events.
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3.3 WHO CAN ADD EVENT

A web site can have more users and you want to set which of them can add events. By the default
settings, events can be added by every DNN user who has the permission of adding an article. If you
want for a user only to add articles than you can in “Settings > 1.Permissions” under “Permissions
for the add/edit form” click on Select field and in the pop-up window turn the option Events and

Events registration off.

< Title
News Settings < subtitle
¥ SEQ
This module instance is using: 7 Categories
® Custom settings (instance) ' Default setings (portal) 4 Summary il
o Detail type
“ Permissions Default settings ¥ Text/HTML
¥ Page
Role permissions: ¢ File
Approve Document AllowTe  Approve ViewPaid A t Permissions for Enal < Link o
Role articles  download es Comment Comments Content 0 i it s - N
one
L4 L4 L4 L4 L4 L L4 Selectfields
Administrators _ d Tags
v v a1 Gallery
Registerad Users Se < Article
®Na I Shared
A ¢/ Custom
Sutzeiize . %= ¥ Documents upload
N .
’ Links
v v
Unauthenticated ;” L4 GOOQ'E map
8|
Wsers ®, Advanced settings

¥/ Change template
Events
Event registration
¢ Allow comments
Authors can only edittheir own articles: €) ¥ Featured

¥/ Publish/Expire date

User permissions:

Add user by username: Add

EJ Main display settings Default settings Permission per article
Post to social network
EJ Advanced display settings ® Default settings Custom fields

Default settings

K} Filter articles (by categories, authors, events ...
Close
K} Article rating and approval ® Default settings
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Interesting possibilities for adding events you can find in “Settings > 10. Edit form default presets”.
The section “Events in add/edit form” has three options.

k) Edit form default presets Default settings  (® Module instance (override default)
Image token

Insertimage width: |2g[] |

Insertimage height: |ggg |

Image position: |

Show audio video itemes in LightBox:
Display image fitle:
Display image description:

Resize and crop image:

Publish [ Expire date

Publish date: | Current date time '|
Expire date: [ vears v |[1000
Categories selection
Expand all categories: Ld
| Events in add/edit form|
Adding article as event: ®/\User can enable adding article as event

User can disable adding article as event
User can't disable adding article as event

Gallery and Main article image

Automatically set main article image after upload of Ld
images:

Automatically display gallery in article after upload of Ld
images:

User can enable adding article as event

In this case a user can turn the option “Add as event” on when adding articles and add an article as
an event.

User can disable adding article as event
In this case the option “Add as event” is turned on, but a user can turn the option off and save an
article as a regular article, not as an event.

User can't disable adding article as event
In this case by default the option “Add as event” is turned on and a user cannot turn the option off.
This option is a good choice if you want to make users to publish only events, not articles.

12|Events in EasyDNNnews 7- User's Guide



3.4 ADDING LOCATIONS WITH THE HELP OF BUILD-IN GOOGLE MAPS EDITOR

You can add a location of an event with the help of the built-in Google Map editor. The Google Map
editor is available in the add/edit form. Although, for its availability, it is necessary to enter the
Google Maps API key in the module settings.

Main article map >

Q MAIN ARTICLE MAP IS NOT SET ADD MAP +
yF v =

Mapeditor % 4™,

Add as article map

Search for location: [Enter a locaiion | Generate token -

g, e . By oerg
""n,.,ys Elmwood Cemetery (&) G2 Ral

General settings
racific” o &) ] 28
ga‘*

ﬁa
Cm % Map type: [Roadnap v
o S, e, S :
- ¥ L g
v o5 ""rr% # & %@% ‘P“b Latitude: |49.898004639147906
{ e

©
7+ & o R &
r & o 2 % NORTH POINT %,9 Gy Longitude: |-97.13992983006915
e 'k%e’ e, = DOUGLAS 5 o,
g e %at'r.z,,o k@’a,,, 4"@% & 1 width-
£ P e Lo SR g ]
8 ] s | —_—
| : cha oy e / Height
2 -
Welli i -
| ;9"’""‘“? Wi i peg /’eﬁ““ { ¥ Enable scrollwheel zoom
: A ¥ Whittier Park  Lagimodiére-Gaboury i 2
2 (*) Park Al marker
i‘ R b 3
rgent A _ | E =z
bl & - = % , ’%% o Map markers
L zly % R g e—. e o
gIE 23 % o Z s & [ IWinnipeg, MB, Canada - 45th
Ellice Ave = i =g & 2 & 5 Street - Edit
ce Ave )
= MTS Centre (=
Lo [2HBed gn- =
=5 3, @
rAve St < e g \
& B catnedrd® | |3 | 4 !
T ] Winnipeg -, AFRRREINAL
i @ Convention Centre El=|x8lzlz =
é § Fort-Garry :.‘7' g “'g B8 %g %,
£ £ =5 AT 4,
H I 2w TeE %,
s E €

St
de St

£ @ il
15 Dollard Blvd
g i {
Coo) & &,\e&“ St Boniface Hospital 1) Bertrand St e
Clocule .
erfei UL L 7 Assie® Map data 2014 Google 200mL_—1 TermsofUse  Reportamapemor  r .

Add as article map Close

B3 Google maps settings Portal only

Google Maps Api key: €) [AIzaSprp—rPqunNalsmm

Ask user to share location when writing article: §) 2]

SAVE SETTINGS SAVE & CLOSE
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4 EVENT REGISTRATION

4.1 PERMISSION SETTINGS

For users to be able to register to an event, it is necessary to set the permissions on who can register.
Registration permissions are possible to set in the same way as other permissions in “Settings > 1.
Permissions”. The default permissions are valid for all the events there.

u Permissions Default settings  ® Module instance (override default)

Role permissions:

< Selectfields
Administrators
v v All categories ®) A1l categories
Registerad Users Select categones
one
Subscribers
one
v v All categories ®a categories
Unauthenticated
Select categones Select categones
Users °
None None

User permissions:

Add user by username: Add

Authors can only edit their own articles: §)

Additionally, it is possible to adjust the permissions which are valid only for a single event. To adjust
settings for a single event it is necessary to turn on the option “Permissions per article” and choose a
role or add users who have the right to register. Permissions per article overwrite the permissions set
in “Settings > 1. Permissions”.

(2} Permissions per article: ¥ <=

¥ Pemissions per article override all other permissions
-

Roles View article Edit article Allow event
reqgistration
Administrators: L i i
Owner: L i i

Reqgistered Users:
Subscribers:
Translator (en-US):
Unverified Users:
Unauthorized users:

Add user by username: Add
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4.2 REGISTRATION NOTIFICATIONS

The module can send notifications about the progress of registration process, like new registrations
or a request for registration confirmation. Notifications can be configured in “Dashboard > System
notifications”. Here it is possible to choose which DNN security roles will receive these notifications.
It is possible to add a single user using the option “Add user by username” and edit special
permissions.

If the option “Send notification to author of article when someone registers to event” is turned on,
then notifications are sent to author who added the event.

SYSTEM NOTIFICATIONS Iy pm o2 O

Roles Mew article New event Editarticle Requestfor Mew Request for Event Select categories
notification nofification nofification  approve comment approve | registration
article notification comment

= ® Al categories

Administrators Select categories
Naone

* Al categories
Registerad Users Select categories
None

® Al categories
Subscribers Select categories
Naone

* Al categories
Translator {en-Us) Select categories
None

® Al categories
Unverified Usars Select categories

Naone

Add user by username: Add

Send notification to author of article when article is approved or denied §)
Send notification to author of comment when comment is approved or denied §)

Send notification to author of article when comment is posted to their article. §)

v Send notification to author of article when someone registers to event. €}

(e [ ciose
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4.3 EVENT REGISTRATION IN EASYDNNNEWS — BEFORE THE BEGINNING OF USE

After installing the EasyDNNnews 7.0, there is the advanced system of notifications, invitations and
reminders at your disposal. Before using these new functionalities, it is necessary to configure them
for a proper work.

1) CONFIGURATION OF EMAIL SETTINGS
Go to Dashboard > Event registration manager and configure E-mail settings

E-mail event links — choose an instance of the news module in which the links from emails will be
opened

E-mail notification templates — choose predefined templates for each type of notifications and click
on the button Load that will load templates in the field Email content. Templates loaded in such
ways can be edited. Notice: email notifications will be created based on the content in the field Email
content. If you edit the predefined template, then the notification will be created based on the
changes made.

Templates need to be loaded for each notification type.
Email settings — enter the settings that will be used for email sending

Save the changes made by clicking the button Save.

2) SETTING UP AND CONFIGURING DEFAULT INVITATIONS
The default invitations are created in Dashboard > Event registration manager > Default invitations

After the module installation, it is possible to create the default invitations. It is possible to create
more invitations. These invitations, viz. the rules to which they are going to be send after the
creation of an event, can be used for every new added event. Additional editing of invitations for
each event is possible.

3) SETTING UP AND CONFIGURING DEFAULT REMINDERS
Default reminders are created in “Dashboard > Event registration manager > Default reminders”.

After the module installation, it is possible to create the default reminders. It is possible to create
more reminders. These reminders, viz. the regulations to which they are going to be send after the
creation of an event, can be used for every new added event. Additional editing of reminders for
each event is possible.
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4) CONFIGURATION OF PERMISSIONS AND NOTIFICATIONS

The advanced system of permissions in the EasyDNNnews module enables you setting of permissions
on who can register to events. Also, you can disable the adding of an event to authors of articles.
Permissions can be configured in “Settings > 1. Permissions”.

Settings for event adding in the add/edit form can be additionally configured in “Settings > 10. Edit
form default presets”.

More about permissions in the EasyDNNnews module you can learn here.

Notifications that are used for informing about new registrations and the course of the registration
process can be configured in “Dashboard > System notifications”.
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5 EVENT REGISTRATION MANAGER

The interface for event management is called the Event registration manager. The Event registration
manager is placed in “Dashboard > Event registration manager”.

After clicking the Event registration manager button in the Dashboard, the Event registration

manager screen is shown. In the top section you will notice four buttons: Event list, Email settings,
Default Invitations and Default Reminders.

EVENT REGISTRATION MANAGER Ly k= 92 H O

Event list Email setttings Default Invitations Default Reminders

5.1 [EVENT REGISTRATION MANAGER — EVENT LIST

The event list shows a list of events for which the registration is turned on, the most important
information of each event and possible actions. Possible actions are Edit event, Edit attendees, Add
attendees, Edit invitations and Edit reminders.

EVENT REGISTRATION MANAGER Lz = &

::.:’ - :":

Event list Email setttings Default Invitations Default Reminders

Show filter settings

Action Event Title Event Dates Seals Info
Edtevent Recurring: Yes
Edit attendees Webi | SEO 12112014 o Reserved:: 0 D:3 g Fee: Free
Add atendees epinar — Improve your = 04 5000 & Total seats:: 500 D\.;mer-Juhn - Moderated: No
Editinvitations B Remaining: 500 ) Active reg: Yes

Edit reminders Waitingforapproval: 0

T Recurring: Yes

Edit attendees ) Reserved:: 5 Fee: Free

Add attendees MErEr=Iree e HEY Total seats:: 500 IC[:w: . John D Moderated: No
Edit invitations Remaining: 495 Wait?nrc.;ioora:przial: 0 Active reg: Yes
Edit reminders

EE Recurring: Yes

Edit attendees ) Reserved:: 0 Fee: Free

Add attendees Ui Py e SO Total seats:: 500 0:5 Moderated: No

Owner: John Doe

Editinvitations
Waitingforapproval: 0

Edit reminders

Remaining: 500 Active reg: Yes

E & R R

Eaitevent Recurring:No

Edit attendees . - Reserved:: 3 o Fee: Free
Concert — Some Popular Band £ 12/16/2014 6:00:00 P ID: nfa

Add attendees 12162014 7 = Total seats:: 500 BT TETE Moderated: No

Edit invitations - Remaining: 497 . Active reg: Yes

Edit reminders Waitingforapproval: 0
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Edit event
Here you can open an event editing and change all the data and settings entered.

Edit attendees

Here you can see incoming registrations to an event and their statuses. By clicking Edit user you can
edit user data. The registration can be deleted by clicking Delete registration. The registration can be
confirmed by ticking the option “Approved”. Clicking Reject we reject the registration process. It is
possible to enter a message why the registration is rejected.

Webinar — Improve your SEO (12/8/2014 10:00:00 AM)

EDIT ATTENDEES

Event list > Attendees (Webinar — Improve your SEQ)

Registration date: 11/15/2014

320:41 PM
= Edituser . Approved [Wf
) . L Recurring: Yes Fee: Free
Delete registration e Verified

RegistrationiD: 28

| selectall J| Unselectall || Selectaction v

Number of rows:

Add attendees

You can manually add registered DNN users to an event. In the menu “Add users from roles” you can
choose roles which members will be added to an event. It is possible to add members from more
roles. Select a role for which members you want to add and click Add.

Webinar — Improve your SEO (12/1/2014 10:00:00 AM)

ADD ATTENDEES

Event list > Add attendees (Webinar — Improve your SEO)

Registrations are enabled.
Seats left:500

Add users from roles: ) [ Select v ]Add

Add user: €) [ | Add

(oo ciose

You can also add a single DNN user. In the Add user field you enter a user name and click Add.
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Edit invitations

Here you can edit event invitations. If we tick the option “Use default invitation”, then the
invitations are automatically added to an event and they are created in the “Default invitations”
section.

To create a new invitation click on the Add a new invitation button.

Webinar — Improve your SEQ (12/22/2014 10:00:00 AM)

EVENT INVITATIONS

Event list > Edit invitations (Webinar — Improve your SEQ)

Add a new invitation

In the new screen it is necessary to enter a template name, choose to whom the invitation is sent,
and upload a predefined theme and a template which can be edit if necessary.

Template name: §) [

Send to users in roles: @) Add

Send to user 0 [ ]Add
era @ L) T

Email subject g [Invitation for the event: [EasyDNNnews:Title] ([EasyDNMNnews:EventDate]) ]

Email content: @ | _gagic Toxt Box ® Rich Text Editor

Editor: €y

(Bt

7 Design | €% HTML Words: 0 Characters: 0 .::

Sending options: @ @ |nstant_ Time
Active: €
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Finally, you choose instant sending by choosing the option “Instant” or you can specify a time period
before beginning of the event when the invitations will be sent.

If the option “Active” is ticked then this means that the invitation will be sent when all the conditions
are met.

Templates are saved by clicking the Save button.

Edit reminders

Here you can edit event reminders. If you ticked the option “Use default reminder”, then reminders
created in the default reminders section are automatically added to an event. In Edit reminders it is
possible to edit or delete added reminders and it is possible to create and add new reminders only

for this event.

To create a new reminder, click on the Add a new reminder button.

Webinar — Improve your SEO (12/15/2014 10:00:00 AM)

EVENT REMINDERS

Ewvent list > Edit reminders (Webinar — Improve your SEQ)
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In the new screen it is necessary to enter a template name, choose to whom the invitation is sent
and upload a predefined theme and a template which can be edit if necessary.

ADD REMINDER SETTINGS

Event list > Edit reminders (Webinar — Improve your SEQ)

Template name: €9 |

Send to users in roles: ) Add

Send to user ) | | Add

Send to event attendees: )

template:

Email subject € | Reminder for the event: [EasyDNNnews: Title] ([EasyDNNnews:EventDate]) |

Email content: @ gogic Text Box ® Rich Text Editor
Editor: €»
N N e R I P A NI
[:‘aragrapr St.. = FontMame - leal...vjl B J Uae EEZEE EE = EEH@“&

AagaCay #ooy C55 C.. - ] o ek et an e S

# Design | €% HTML Words: 0 Characters: 0+

Sending options: €% @ Instant’) Time
Active: ) &

e o

Finally, you choose instant sending by choosing the option “Instant” or you can specify a time period
before beginning of the event when the invitations will be sent.

If the option “Active” is ticked then this means that the invitation will be sent when all the conditions
are met.

Templates are saved by clicking the Save button.
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5.2 EVENT REGISTRATION MANAGER — EMAIL SETTINGS

In the email settings section you can configure settings for sending email notifications.
1) Email event link
Module instance where links will be opened

Since the EasyDNNnews module supports displaying of articles in different instances on the web site,
here you can choose an instance which will open links sent in emails.

EVENT REGISTRATION MANAGER !

— —
- )

Event list Email setttings Default Invitations Default Reminders

@

kN Email event links

Module instance where links will be opened: € Events layout 2 - Events (ID:2425) v |
Food Cpen in: | Default v
Fast food Open in: | Default ¥ | .
Pizzas Open in: | Default v |
Hot Dogs Open in: | Defautt v
Slow food Open in: | Default ¥ |
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2) Email notification templates
Here you can edit all email notifications which are sent after the registration process.

B Email notification templates

Approval needed

Subject: |Apprﬂual needed #[EasyDNN = RegistrationID] ([EasyDNM EventUser:Firsthame] [EasyDMNNnews:|
Predefined email template: € |:I I:I
Email content: € L]

Basic Text Box — Rich Text Editor
Editor: €

&

[EasyDNNnews:IfExists:Image] [EasyDNNnews:EndIf:Image] [EasyDNNnews:Title]

[EasyDNNnews:Title]

[EasyDNNnews:Summary:Limit:150]

o

egistration to the event [EasyDNNnews:Title] under application number #
EasyDNNnews:EventRegistrationID] ([ EasyDNNnews:EventUser:FirstName]
EasyDNNnews:EventUser:LastName] - [EasyDNNnews:EventUser:Email]) is waiting for

Words: 28 Characters: 384

The following templates are available:

Approval needed — the email template which is sent when it is necessary to approve an incoming
registration.

New event registration — the email template which is sent as a notification about a new event
registration

Verifying registration for unregistered users — the email template which is sent to unregistered users
which have to click on the link in the email and confirm their registration (double opt-in).

Awaiting registration approval — the email template which is sent to a user who has registered with
a message that the registration is successfully received and awaiting approval.

Rejected registration — the email template which is sent to a user whose registration is rejected.
Confirmed registration — the email template which is sent to a user when the registration is
approved.
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3) Email settings
Here you can edit email settings which are used for sending emails.

B} Email settings

From name @ L' . ¢ o [ Y |

Fromemal. @ [ & g 7w |

Replay to: - f § .‘*. |

SAVE SETTINGS:

Changes are saved by clicking the Save settings button

5.3 EVENT REGISTRATION MANAGER — DEFAULT INVITATIONS

The default invitations are the invitations which can be used for every event. The default invitation
can be turned when adding an event by turning the option “Use default invitation” on. Since
invitations are actually emails which are sent in certain time and to certain users, using default
invitations enables you a possibility of not creating invitations for every event, but you can use
created default invitations which are sent according to set criteria. For example, you can create an
invitation which is sent 7 days before a holding event. For every event that has the default invitations
turned on, invitations will be sent 7 days before a holding event.

EVENT REGISTRATION MANAGER L |y | |

| f,: b - ::..::

Event list Email setttings Default Invitations Default Reminders

INVITATIONS DEFAULT SETTINGS

Edit | Delete Invitation 1 5d:0h:0mbefore. No status False
Edit | Delete Invitation 2 Instamt No status True
Edit | Delete Invitation 3 5d:0h:0mbefore. No status True

Add a new invitafion

Here in the Default invitations section you can see the list of created invitations. By clicking the Edit
button you can edit the invitations and by clicking the Delete button, you can delete it.

To create a new invitation, click on the Add a new invitation button. In the new screen it is necessary
to enter a template name, choose to whom the invitation is sent and upload a predefined theme and
a template which can be edit if necessary.
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Template name: |

Send to users in roles: | Select v |,;E|E|
Send to user | | Add
Predefined email |7'||_v|  Loap |
template: D
Email subject [ Invitation for the event: [EasyDNNnews Title] ([EasyDNNnews:EventDate])
Email content: [ ]

Basic Text Box ™ Rich Text Editor

Editor:

(o |
g
3
@
a
p
-4
g
El
=
£
3
3
4
=
m
1N
A(
]
~
I
&
]
il
1]
]

# Design | €3 HTML Words: 0 Characters: 0 .

Sending options: ® Instant. Time

Active: 4

Finally, you choose instant sending by choosing the option “Instant” or you can specify a time period
before beginning of the event when the invitations will be sent.

If the option “Active” is ticked then this means that the invitation will be sent when all the conditions
are met.

Templates are saved by clicking the Save button.

5.4 EVENT REGISTRATION MANAGER — DEFAULT REMINDERS

The default reminders are reminders which can be used for every event. The default reminders can
be turned on when adding an event by turning the option “Use default reminders” on. Since
invitations are actually emails which are sent in certain time and to certain users, using default
invitations enables you a possibility of not creating invitations for every event, but you can use
created default invitations which are sent according to set criteria. For example, you can create an
invitation which is sent 7 days before a holding event. For every event that has the default invitations
turned on, invitations will be sent 7 days before a holding event.

Here in the Default reminders section you can see the list of created reminders. By clicking the Edit
button you can edit the invitations and by clicking the Delete button, you can delete it.
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EVENT REGISTRATION MANAGER S IRy

\ & P‘

Event list Email setttings Default Invitations Default Reminders

REMINDERS DEFAULT SETTINGS

Edit | Delete Reminder 1 Instamt Mo status False
Edit | Delete Reminder 2 Instamt Mo status False
Edit | Delete Reminder 3 Instamt Mo status True
Edit | Delete Reminder 4 5d:0h:0mbefore. Mo status True

Add a new reminder

To create a new reminder, click on the Add a new reminder button. In the new screen it is necessary
to enter a template name, choose to whom the invitation is sent and upload a predefined theme and
a template which can be edit if necessary.

ADD REMINDER DEFAULT SETTINGS

Template name: §) [

Send to users in roles: §) ,qdd

Send to user €) | | Add
Send to event attendees: g) (¥

Predefined email §) E]E] LOAD

template:

Email subject ) [Reminderforthe event: [EasyDNNnews Title] ((EasyDNNnews: EventDate]) ]
Email content: @) [ ]

Rich Text Editor

Basic Text Box

Editor: §)

A

T

| # Design | £> HTML Words: 0 Characters: 0 .}

Sending options: €) ® |nstant_’ Time
Active: ) @
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Finally, you choose instant sending by choosing the option “Instant” or you can specify a time period
before beginning of the event when the invitations will be sent.

If the option “Active” is ticked then this means that the invitation will be sent when all the conditions

are met.
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6 USEREVENT REGISTRATION

Events for which you set that the registration is needed when you added them, show the Register
button when registering.

Webinar — Improve your SEQ

Ut pellentesque dictum dapibus pellentesque habitant morbi tristique senectus
v AVE w8 £ Author John Doe @ Number of views: 40 g™ 0 Comments

) Event date: 12/1/2014 11:00 AM - 2:30 PM ‘_; REGISTER

" Event Location: Las Vegas, NV, United States - 32th Street

o Attending: 0
© Seats: 500
© Remaining: 500

Nulla enim quam, condimentum non
auctor ut, malesuada sed odio. Quisque
placerat magna id nunc congue, in
ullamcorper neque fringilla. Mauris
interdum neque vitae aliquam
condimentum. Cras nec sapien ac urna
ullamcorper aliquam vitae dictum nisi.
Praesent mattis lorem urna, et elementum
neque pellentesque eu. Sed suscipit, ligula
vitae facilisis sodales, orci nulla semper
turpis, in vestibulum enim libero sit amet
risus. Mauris dignissim, eros sed ormare
viverra, urna mauris fermentum arcu,
ultrices molestie mauris mauris porta
uma. Cras sit amet dapibus diam.
Praesent cursus metus eget leo varius, id
rutrum dui sollicitudin. Ut pellentesque
feugiat elementum. Phasellus tempor
iaculis laoreet.

Maecenas congue congue mattis. Proin
orci neque, aliquam id velit eu,

anlliritndin ranvallie larme Marhi diam

To users who want to register to an event, after clicking the Register button a pop-up form will show
up. The standard registration form includes First name, Last name, E-mail, Number of seats and
Additional information field.

Registration Form

First Name:

Last Name:

E-mail:

Number of Seats: 1

Additional Information

Register
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After filling this form a user will click on the Register button.

If the standard fields of the registration form are not enough, it is possible to expand them with
additional fields. Additional fields can be created as custom fields, and these custom fields can be
added in a group of custom fields. A group of custom fields is possible to choose during an event
adding under the option “Field template of registration form”.

Custom fields in the EasyDNNnews module are created in “Dashboard > Custom fields”. Besides
expanding registration form you can use them as additional fields in articles.
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7 DISPLAYING OF EVENTS IN EASYDNNNEWS MODULE

7.1 DISPLAYING OF LISTS OF ARTICLES AND EVENTS IN THE MAIN NEWS MODULE

You can display events in the EasyDNNnews module in the main news module, in the article list.
Options for filtrating articles and events can be configured in “Settings > 4. Filter articles”.

EJ Filter articles (by categories, authors, events ...) Default settings  (® Module instance (override default)

Displaying method:

® Apply filters'~'Select specific article(s)

Order articles by:

Event start date '| | Descending ¥

Restriction by date range:

Categories to display:

Authors to display:

Displaying of Featured articles:

®*/No restriction'-/Mumber of days from current date

¥ Display all categories.

#| Display all authors.

Show only featured arficles: Keep featured articles on top

Display articles and events

Displaying of past events:

Articles ¥ Events

ShowAll'® Limit to number of days in the pastj 0 |

Filter articles by tags:

For the option “Order articles by” you can choose “Event start date”. For the option “Display
articles and events” you can choose if you want to display articles only or events or both.

The option “Displaying of past events” enables you to choose displaying of events which start date
has already passed. You can choose “Show All” to show passed events or you can choose the option
“Limit number of days in the past” where you can choose how many days after the start date will

the events be shown.
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7.2 DISPLAYING OF EVENTS IN THE CALENDAR MODULE

Events are possible to display using the EasyDNNnews calendar module in the simple and advance
calendar and in the upcoming events box.

Module specific options:

Display calendar: §) Ld

Enahle tooltip:

Limit lenght of tooltip article/event summary:

Calendar type: €) '®5imple’/Advanced
Display articles and events: §) Articles ¥ Events (Startto end date) | Events (Publish date)
Displaying of pastevents: @  ®show allLimitto a number ofdays(0 |
Enabletooﬁp: [1]) Cd
Limit lenght of tooltip article/event summary: €} E]
Display Portal Time Zone: §)
Open articles in news module instance: 0 [ Events layout 2 - Events (ID:2425) -
Selectthe first day of the week: )
Pass userlD querystring in article link: )
Display archive: §)
Display upcoming events: §) L
Open event articles in news module instance: §) [ Events layout 2 - Events (ID:2425) v
Number of upcoming events: §)
0 b
Li ]

]

Display Portal Time Zone: §)
Display header: €} Ld
Display link: ) #| Evenis RSS # iCalendar export

Pass userlD querystring in article link: )

In the settings of the calendar module you can choose using the Simple or Advanced calendar. The
option “Display articles and events” enables you to display only articles, or only events or both.
Events can be displayed from the start to the end date or by the publish date.

Also, it is possible to configure event displaying of which the start date has already passed.

The EasyDNNnews calendar module enables the display of the upcoming events list.
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8 DISPLAYING OF EVENTS IN EASYDNNROTATOR MODULE

The EasyDNNrotator module is our module that brings the collection of attractive sliders and image
rotators. The module can work on its own but also in the integration with the EasyDNNnews module
when articles are automatically loaded from the EasyDNNnews module.

The same as standard articles, the EasyDNNrotator module can also display events published in the
EasyDNNnews module.

To configure the integration of the EasyDNNrotator module with the EasyDNNnews module, in the
settings of the EasyDNNrotator module it is necessary to select the News module as content source.

Using the option “Display articles and events” you can configure the display to only articles, only
events or both. The option “Displaying of past events” enables the configuration of the displayed
events whose start date has expired.

Select authors whose articles will be .
¥ Display all authors.

displayed:
Display Featured articles anly:
Display articles and events: Articles ¥ Events
Displaying of past events: Show all'*®'Limit to number of days||:|_|

Dynamically display current category’s content:
Dynamically display related articles:

1. Eventstart date T Descending
Order articles by: 2. Select v Descending
3. Select T Descending

N ) * Display all aricles from selected categories.
Limiting number of articles: ) ) i
Display maximum number of articles per category.
* MNews summary as description
Mews content as description

Display articles with main article image only: L

Select description source:

Default (always show module)
Module visibility: * Show rotator only if article list mode
Show rotator only if article details mode
Cache content:

In the rotator displays that support templates, it is possible to use tokens:
[EasyDNNrotator:EventDate] and [EasyDNNrotator:Location].

33|Events in EasyDNNnews 7- User's Guide



